Summarize or filter data by enterprise using hierarchy for functional area

1) Note: This method does not work with Labor and Travel money.

2) Example

a) Without hierarchy 


[image: image1.wmf]
b) With hierarchy 

[image: image2.wmf]
c) Step 1: Activate the Hierarchy

i) Left click on the Functional Area title in the Navigation block to display the Enhanced Menu. 





[image: image3.wmf] 


ii) Select Activate Hierarchy. 
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iii) Summarize or filter data by enterprise

d) Step 2: Filter Data as Needed 




i) Select filter values for Functional Area. 
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ii) Uncheck the overall ALL ENTERPRISE and expand at the NASA Enterprises level to select the appropriate Enterprises. [image: image6.wmf]
iii) Scroll down the list and select all Enterprises to be displayed in the report [image: image7.wmf]
e) Step 3: Modify the Properties as Needed [image: image8.wmf]
i) Warning/Tip:  Trying to change the Display property after the Hierarchy has been activated does NOT always work.  Recommend changing the Display property PRIOR to activating the Hierarchy. 

For additional information:

Contact the Business & Administrative Systems Office (BASO)

Room: 4R49

Phone: 202.358.IFMP (4367)

E-mail: baso@hq.nasa.gov
























Left click the


Functional Area title


 to display the Enhanced Context Menu





From the 


Enhanced Menu,


Select Activate Hierarchy 





Select the Filter Icon for Functional Area





Expand





Uncheck





Click Transfer when done making
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Modify to display Key and Text, Text Only, etc.





Modify to display Key and Text, Text Only, etc.





Modify the Default Expansion level for the Hierarchy Display
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