
 How can I filter to find out what was 
committed up through March 2004? 

Here’s a sample report.  
 
 

 
 
 

1. First click on the Left Arrow next to Navigation block: top opens the navigation 
criteria area. 

 
2. Click on the Filter icon for Period/Fiscal Year. 
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 How can I filter to find out what was 
committed up through March 2004? 

This screen appears.  
 

 

Click to show budget 

 
 
Enable by clicking inside the checkboxs for period/fiscal year up through March 2004.  
Also Check the Period 00 2004 box if you want to see the budget amount.  Then click 
on the Transfer button on this screen.  
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